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Chicago

Keith recently came back from a trip to Chicago, lllinois. This midwestern metropolis is found
along the shore of Lake Michigan. During his visit, Keith spent a lot of time exploring the city to
visit important landmarks and monuments.

Keith loves baseball, and he made sure to take a visit to Wrigley Field. Not only did he take a
tour of this spectacular stadium, but he also got to watch a Chicago Cubs game. In the
stadium, Keith and the other fans cheered for the Cubs. Keith was happy that the Cubs won

with a score of 5-4,

Chicago has many historic places to visit. Keith found the Chicago Water Tower impressive as
it is one of the few remaining landmarks to have survived the Great Chicago Fire of 1871.
Keith also took a walk through Jackson Park, a great outdoor space that hosted the World's
Fair of 1892. The park is great for a leisurely stroll, and it still features some of the original
architecture and replicas of monuments that were featured in the World’s Fair.

During the last part of his visit, Keith managed to climb the stairs inside of the Willis Tower, a
110-story skyscraper. Despite the challenge of climbing the many flights of stairs, Keith felt
that reaching the top was worth the effort. From the rooftop, Keith received a gorgeous view of
the city's skyline with Lake Michigan in the background.
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1. Elezione del Sindaco nei Comuni fino a 15.000 abitanti
2. Gli elementi presenti nell’avviso di avvio del procedimento

3. Il Bilancio di Previsione
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Going to work in the morning

My job is a long distance from my home, almost 50 miles away. | have to wake up early every
morning, as I'm always in a rush. There’s never enough time for a relaxed breakfast. At exactly
6:00 AM, | get into my car and start the long drive.

[ usually like driving on the highway more than in the city. During the morning rush hour,
though, it's not very enjoyable. The heavy traffic is a little bit annoying. So | always listen to my
favorite classical music CD’s in the car — Chopin, Mozart, and Bach. That cheers me up a lot.

The drive to work takes about one hour. Going back home in the evening after work takes
even longer, maybe around 70 minutes. Lately I've been thinking about trying to take the train
to work instead of driving. That way, | could still listen to my music with headphones, and even

read a novel at the same time.

o4 o) 20 22 ‘lS\Q«\De'\ Pb@ihc:_&‘oh:




1.

2.

3.

Le funzioni del Sindaco in qualita di Ufficiale di Governo
Le competenze del Consiglio Comunale

Le fasi del procedimento amministrativo



Going to a restaurant
Sandra and Paul are at a steak restaurant. A waiter greets them.

"Do you know what you would like to drink?" the waiter asks.
“Water and orange juice,” Sandra says.
"Thank you. Here are your menus," the waiter says.

The waiter brings water for Paul and orange juice for Sandra.

"What would you like to order?" the waiter asks.

"I would like a 12-ounce steak and mashed potatoes,” Paul says.
"The same thing, but with green beans," Sandra says.

"And two orders of garlic bread," Paul says.

"Great. You should have it in soon," the waiter says.

The waiter returns after an hour.

“Sorry for your wait. Here are two orders of 12-ounce steaks with mashed potatoes and garlic

bread,” the waiter says.
"l asked for green beans with mine," Sandra says.
"I'm sorry, I'll get those for you," the waiter says.

The waiter quickly returns with Sandra's green beans.




1. Giunta Comunale: ruolo e funzioni
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Il reato di peculato: illustrazione generale

Il visto di regolarita contabile sui provvedimenti del Comune
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My morning routine

My name is Bob. Each day | drive my kids to school. My daughter goes to a school that’s far
from our house. It takes 30 minutes to get there. Then | drive my son to his school. It's close to
my job. My daughter is in the sixth grade and my son is in the second. They are both good
students. My daughter usually sings her favorite songs while | drive. My son usually sleeps.

| arrive at the office at 8:30 AM. | say good morning to all my workmates then | get a big cup of
hot coffee. | turn on my computer and read my email. Some days | have a lot to read. Soon |

need another cup of coffee.
U (Ve
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1. La nomina della Giunta Comunale

2. la conclusione del procedimento amministrativo: provvedimento e disciplina del silenzio assenso

3. | pareri dei responsabili dei servizi (art. 49 TUEL)




Halloween

Halloween (also referred to as All Hollows' Eve) is a holiday that's celebrated in America on
31 October of each year, regardless of what day of the week this date falls on. Although it is
rooted in religion, Halloween today is enjoyed mainly because of its decorations, costumes,
candy, treats, and general excitement, and furthermore, it is enjoyed by most everyone.

Before Halloween, many individuals carve a design into an orange-colored pumpkin, or a
solid, durable vegetable. Once a personally satisfying design is carved, a lit candle is typically
put inside a pumpkin, thereby making it a Jack-O-Lantern. At night, this design lights up

against the darkness.

Besides carving pumpkins, some celebrate Halloween by putting decorations

up. Supernatural (referring in this case to non-natural creatures that're typically based in
fiction) figures, including vampires, ghosts, werewolves, zombies, and more, generally
account for most of these decorations. Bugs, spiders, cobwebs, gravestones, and anything
else that can be considered creepy (or unusual and possibly scary) can also be found on

Halloween, in decoration form.
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1. Lo Statuto Comunale
2. L'accesso civico semplice

3. La gestione delle spese: I'impegno di spesa
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At school

Lucas goes to school every day of the week. He has many subjects to go to each school day:
English, art, science, mathematics, gym, and history. His mother packs a big backpack full of
books and lunch for Lucas.

His first class is English, and he likes that teacher very much. His English teacher says that he
is a good pupil, which Lucas knows means that she thinks he is a good student.

His next class is art. He draws on paper with crayons and pencils and sometimes uses a ruler.
Lucas likes art. It is his favorite class.

His third class is science. This class is very hard for Lucas to figure out, but he gets to work
with his classmates a lot, which he likes to do. His friend, Kyle, works with Lucas in science
class, and they have fun.

Then Lucas gets his break for lunch. He sits with Kyle while he eats. The principal, or the
headmaster as some call him, likes to walk around and talk to students during lunch to check

that they are all behaving.

The next class is mathematics, which most of the students just call math. Kyle has trouble
getting a good grade in mathematics, but the teacher is very nice and helpful.

His fourth class is gym. It is just exercising.

History is his last class of the day. Lucas has a hard time staying awake. Many lessons are
boring, and he is very tired after doing gym.

QA Ay, 2082,
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1. Atti amministrativi comunali: la determinazione
2. L'unita organizzativa responsabile del procedimento

3. Principi del bilancio
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Days of the week

There are seven days of the week, or uniquely named 24-hour periods designed to provide
scheduling context and make time more easily measureable. Each of these days is identifiable
by specific plans, moods, and tones.

Monday is viewed by many to be the "worst" day of the week, as it marks the return to work

following the weekend, when most full-time employees are given two days off. Most students
attend school in the morning and return home in the afternoon (usually from about eight until
three or seven until two), and most workers go to work in the morning and return home in the
evening (usually from nine to five or eight to four).

Tuesday is the second day of the week, and is in many ways similar to Monday. Not a whole
lot of changes, schedule-wise, between Tuesday and Monday; most individuals go to school or
work and return home to watch television, play video games, make plans with friends, spend
time with family, read, or engage in a similar leisure-related activity.

Wednesday is the third day of the week, and serves as the "middle" of the work week; some
individuals refer to Wednesday as "hump day," as once its workday is complete, employees
will have passed the work-week "hump," and will be on the downturn, as only two days on the

job will remain in the week.

Thursday is the fourth day of the week, and is viewed favorably by many, as it's rather close
to the end of the work week.

Friday is the fifth day of the week, and marks the end of the workweek and school-week for
the vast majority of employees and students. By Friday afternoon/evening, most
students/workers cannot wait to leave and go home, as they won't have to report back to
school/work until Monday.

Saturday is perhaps the most highly regarded day of the week. Because Sunday follows it
(and there is presumably no work or school to attend, for most individuals), everyone is free to
stay out (or awake) until late at night, having fun with plans or other leisure-related activities.
To be sure, Saturday is generally thought of as a day to partake in hobbies that couldn't
otherwise be enjoyed during the regular week.

Sunday is the final day of the week, and is used by most as a day of rest. Fewer late-night
plans are made on Sundays, compared to Saturdays, as most individuals have to wake up for

work or school on Monday morning.
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1. |1 principi generali dell’attivita amministrativa
2. Il reato di omissione di atti d’ufficio

3. Il Collegio dei Revisori
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The pet store
George is at the pet store, looking at what kind of pet he might want to get for his birthday.
George asked if he could have a horse, but his parents said no because horses are too big.

First, he sees dogs and cats. Baby dogs are called puppies. Baby cats are called kittens.
George likes them because they are easy to take care of and can play a lot, but they will get

bigger. George wants a small pet.

Then George sees animals that have to live in a cage. He sees rabbits, guinea pigs, and mice.
Mice are what you call more than one mouse. He likes these animals because they are small.
Birds live in cages too. George sees a parrot and a canary. He likes them all, but he doesn't
want to clean the cage.

George sees the animals in tanks. The tanks full of water have fish and turtles in them. He
thinks about a goldfish but decides he likes the turtles more. There are also tanks with rocks
and sand that have snakes, spiders, and scorpions, but George is afraid of them. George likes
the turtles best, but they won't fit in the little fishbowls. Turtles need bigger tanks, so they can
swim sometimes and hide sometimes.

George decides he wants to get a turtle for his birthday. He buys a book on how to take care
of a turtle and a list of what types of turtles the store has.
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1. Il responsabile del procedimento amm.vo
2. Differenza tra “deliberazioni” e “determinazioni”

3. Le fasidi gestione della spesa: la liquidazione




Letter to a Friend
Hi, Fred!

It's been a while since we have been in touch. How has your semester been?

| wanted to send an email update to you let you know how things have been going during my
semester abroad here in Malaga, Spain. I've already been here for six weeks, and | feel like |
am finally adapting to the culture. I'm also speaking the language more fluently.

I arrived during the first week of September. The weather has been very nice. Even though it's
October, it's still rather sunny and warm. In fact, | went to the beach and swam in the
Mediterranean Sea earlier today.

| am living with a very welcoming host family. | have my own private bedroom, but we eat
breakfast, lunch, and dinner together. On Sundays, we eat a big home-cooked paella for
lunch. In Spain, lunch is usually the biggest meal of the day. It's also very common for the
people to take a midday nap right after a big meal. | am actually just waking up from my nap

right now!

On weekdays, | take classes at the local university. There, | met several native Spanish
speakers. They have been very kind and patient with me. At first, | struggled to comprehend
their Spanish, but now | understand most of our conversations. They have commented that my
Spanish has improved a lot since we first met. Now, | am more confident to use the language
in other places like stores and restaurants.

Best wishes,
Patrick
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Le attribuzioni del Sindaco quale rappresentante della comunita locale
Il reato di corruzione: illustrazione generale

Distinzione tra Bilancio di Previsione e Piano esecutivo di gestione




The city where | live

My name is Clark, and | will tell you about my city.

| live in an apartment. In my city, there is a post office where people mail letters. On Monday, |
go to work. | work at the post office. Everyone shops for food at the grocery store. They also
eat at the restaurant. The restaurant serves pizza and ice cream.

My friends and | go to the park. We like to play soccer at the park. On Fridays, we go to the

cinema to see a movie. Children don't go to school on the weekend. Each day, people go to
the hospital when they are sick. The doctors and nurses take care of them. The police keep

everyone safe. | am happy to live in my city.




1. Attribuzioni del Sindaco
2. L'accesso ai documenti amministrativi (art. 22 L. 241/1990)

3. Il Bilancio Consolidato
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Food

While eating at a restaurant is an enjoyable and convenient occasional treat, most individuals
and families prepare their meals at home. To make breakfast, lunch, and dinner daily, these
persons must have the required foods and ingredients on hand and ready to go; foods and
ingredients are typically purchased from a grocery store, or an establishment that distributes
foods, drinks, household products, and other items that're used by the typical consumer.

Produce, or the term used to describe fresh fruits and vegetables, is commonly purchased by
grocery store shoppers. In terms of fruit, most grocery stores offer bananas, apples, oranges,
blackberries, raspberries, grapes, pineapples, cantaloupes, watermelons, and more; other
grocery stores with larger produce selections might offer the listed fruits in addition to less
common fruits, including mangoes, honeydews, starfruits, coconuts, and more.

Depending on the grocery store, customers can purchase fruits in a few different ways. Some
stores will charge a set amount per pound of fruit, and will weigh customers' fruit purchases
and bill them accordingly; other stores will charge customers for each piece of fruit they buy, or
for bundles of fruit (a bag of bananas, a bag of apples, etc.); other stores yet will simply charge
by the container.
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1. Distinzione tra le competenze del Consiglio Comunale e della Giunta Comunale
2. Lagestione delle entrate: I'accertamento

3. Gli atti amministrativi dei dirigenti




My name is John

Hi! Nice to meet you! My name is John Smith. | am 19 and a student in college. | go to college
in New York. My favorite courses are Geometry, French, and History. English is my hardest
course. My professors are very friendly and smart. It's my second year in college now. | love it!

| live in a big house on Ivy Street. It's near the college campus. | share the house with three
other students. Their names are Bill, Tony, and Paul. We help each other with homework. On

the weekend, we play football together.
| have a younger brother. He just started high school. He is 14 and lives with my parents. They

live on Mulberry Street in Boston. Sometimes they visit me in New York. | am happy when they
visit. My Mom always brings me sweets and candy when they come. | really miss them, too!




Procedure di acquisto: I'affidamento diretto
Principio generale di trasparenza

Le fasi di gestione della spesa
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Doctor
. Doctor Klein: Good morning, Cecilia, how are you feeling today?

Cecilia: | do not feel very well, Doctor Klein. | hope that you can treat my illness.
Doctor Klein: I'm sorry that you feel very sick. Tell me some of your symptoms so that | can
give you a proper diagnosis.
Cecilia: | have not felt well since yesterday afternoon. The symptoms began with a headache
and a gradual sore throat. | drank tea with lemon and honey, and | went to bed early.
However, | am extremely exhausted, and | don’t feel any better today.
Doctor Klein: | have seen these symptoms recently in some of my other patients. I'll check
your temperature and examine your throat in order to give you a proper diagnosis.
Cecilia: Thank you, Doctor.
Doctor Klein: Open up and say “Ahhhhhh...”
Cecilia: “Ahhhhhh...”
Doctor Klein: Oh, my! | can already see that your throat is very red. Your temperature of 100
degrees indicates that you are running a mild fever. | am afraid that you might have the flu.
Cecilia: What is the best way to cure my symptoms?
Doctor Klein: You will need plenty of rest, and you should drink fluids frequently in order to
stay hydrated. You've also just started to show symptoms, so | can prescribe you a medication
that can reduce fever and shorten the duration of your iliness.

Cecilia: Should | stay home from work as well?

Doctor Klein: Yes, you should remain in bed until the fever breaks. You should also wait until
24 hours after the fever has broken before you return to work. You do not want to risk getting
your coworkers sick as well.

Cecilia: | suppose | will just take it easy and relax for a couple of days. Thank you, doctor, for

all of your help!
Doctor Klein: No problem! Try your best to rest for a couple of days. | hope you feel better




1. Il Presidente del Consiglio Comunale
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Our Vacation
Every year we go to Florida. We like to go to the beach.

My favorite beach is called Emerson Beach. It is very long, with soft sand and palm trees. It is
very beautiful. | like to make sandcastles and watch the sailboats go by. Sometimes there are

dolphins and whales in the water!
Every morning we look for shells in the sand. | found fifteen big shells last year. | put them in a

special place in my room. This year | want to learn to surf. It is hard to surf, but so much fun!
My sister is a good surfer. She says that she can teach me. | hope | can do it!
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1. Lla separazione tra i poteri di indirizzo e i poteri di gestione
2. Gli atti degli organi collegiali del Comune

3. La motivazione del provvedimento amministrativo
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A great summer vacation

| just returned from the greatest summer vacation! It was so fantastic, | never wanted it to end.
| spent eight days in Paris, France. My best friends, Henry and Steve, went with me. We had a
beautiful hotel room in the Latin Quarter, and it wasn't even expensive. We had a balcony with
a wonderful view.

We visited many famous tourist places. My favorite was the Louvre, a well-known museum. |
was always interested in art, so that was a special treat for me. The museum is so huge, you
could spend weeks there. Henry got tired walking around the museum and said “Enough! |
need to take a break and rest.”

We took lots of breaks and sat in cafes along the river Seine. The French food we ate was
delicious. The wines were tasty, too. Steve's favorite part of the vacation was the hotel
breakfast. He said he would be happy if he could eat croissants like those forever. We had so
much fun that we’re already talking about our next vacation!




1. Leordinanze sindacali contingibili e urgenti (art. 54 TUEL)
2. Il reato di concussione: illustrazione generale

3. Definizione e funzione del Piano esecutivo di gestione
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My family at home
My family lives in a small house. It's simple but pretty. It has a large garden. | like to work in
the garden but my sister hates to work in the garden. She prefers to read. She reads in the

morning, in the afternoon and at night.

| give all of the vegetables to mom and dad. They like to cook in our small kitchen. | eat any
vegetable but my sister eats only a few.

My family always eats breakfast and dinner together. We talk. We laugh. Then my sister
washes the dishes.

At night dad likes to listen to music. Mom works on the computer. | watch television. And my
sister reads.

Soon we go to bed. My parents go to bed late but my sister and | go to bed early. I'm ready to
go to sleep but my sister wants to keep reading.




